
Georgia Department of Education
2012 Governor’s Honors Program
System Nominations Checklist
Please use this form as a guide and checklist as you complete the process of nominating students for GHP.
 FORMCHECKBOX 
   Download Items from the GHP “Coordinators’ Corner” (located in the “Documents/Forms” area)
· GHP Instructional Descriptions and Criteria for Selection in All Areas
· 2012 GHP Organizational Timeline

· 2012 GHP Nomination Guidelines 

· 2012 GHP Home School Student Eligibility Verification Form

· 2012 GHP Master Student List (Microsoft Excel file)
· 2012 GHP Student Nomination Form (Microsoft Word file)
 FORMCHECKBOX 
   Examine the “2012 GHP Organizational Timeline” to see deadlines for nominee submissions, and other 


  critical calendar dates.
 FORMCHECKBOX 
   Read the “2012 GHP Nomination Guidelines” for detailed instructions on nominating students.

 FORMCHECKBOX 
   See the GHP Master Student List to find your nomination quotas.
 FORMCHECKBOX 
   Identify student nominees as based on their qualifications (see “GHP Instructional Descriptions and                                                           Criteria for selection in All Areas” for requirements).
 FORMCHECKBOX 
   Enter nominee information into the “2012 GHP Master Student List” (Microsoft Excel file) 
· Print the “2012 GHP System Nominations Report Sheet” for your records.




See Master Student List for instructions
· Print, cut, and distribute “2012 GHP Student Nomination Receipts” to your nominees.




See Master Student List for instructions
 FORMCHECKBOX 
   Email the “2012 GHP Master Student List” as an attachment to:  ghp@doe.k12.ga.us    


        (Once received, the GHP Master Student List will be reviewed for accuracy and approval).


 
 FORMCHECKBOX 
   Complete the “2012 GHP Home School Student Eligibility Verification Form” for home school students.
 FORMCHECKBOX 
   Complete the “2012 GHP Student Nomination Form” (one for each student).
· Student Nominees:  complete part 1 of the “Student Nomination Form”



Student, Parents/Guardians Must Sign

· Nominating Teachers:  complete part 2 of the “Student Nomination Form”



Nominating Teacher Must Sign

· GHP Coordinator:  complete part 3 of the “Student Nomination Form”



Counselor, Principal, Superintendent, and GHP Coordinator MUST sign
 FORMCHECKBOX 
   Proof Student Nomination Form(s) for completion of information, including transcripts, and required 
signatures.  Attach PSAT or SAT scores as the final page of the form. 
 FORMCHECKBOX 
   Send completed Student Nomination forms to:  Mr. Dale Lyles, Governor’s Honors Program, 1870 Twin 
Towers East, Atlanta, Georgia 30334-5040.  Please retain for your records one complete copy of each Student Nomination Form.


 FORMCHECKBOX 
   To verify that your GHP nomination materials have been received and your nominations approved by the GHP office, please visit the GHP Coordinators’ Corner, where you may view a list that is updated at 4 p.m. daily (Mon.-Fri.).  Should any corrections need to be made, you will be advised via email with instructions.  
**SPECIAL NOTE: Please do not notify students and their parents, or publicly release the names of your nominees until you have verified that your nominations have been approved by the Georgia Department of Education and posted on the GHP Coordinators’ Corner.
As of 9/12/11, the Coordinators’ Corner area of the GHP website is not functioning.  You should find these documents attached to the email.
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