MUSCOGEE COUNTY SCHOOL DISTRICT
COLUMBUS, GEORGIA

REQUEST FOR DUPLICATE DIPLOMA ONLY (not G.E.D)

Proof of graduation and/or a copy of your transcript can be attained at your high school. This office will furnish you a letter of verification ONLY if you did not get proof at your school. Call your school first.

Indicate here if you will need a letter of verification from this office: _____ Yes    _____ No

	Today’s Date
	

	Your name at the time of graduation
	

	Your current name
	

	Mailing address (include city, state, zip code)
	

	Current daytime telephone number with area code
	

	Your date of birth
	

	Name of high school and year of your graduation
	


Please complete this form and return to us at the address below. There is a $8.00 fee for duplicate or backdated diplomas. We prefer that you pay this by cashier’s check or money order. Please DO NOT SEND CASH. Please allow approximately 6 weeks for delivery. Thank you for your patience and cooperation in this matter.
Please send to:
     Divison of Academics

                             Department of Secondary Education



    
     
     2960 Macon Road


     
    
     Columbus, GA 31906
FOR MUSCOGEE COUNTY SCHOOL DISTRICT ONLY

	Receipt number and date received
	

	Verification
	

	Verification letter mailed
	

	Date duplicate diploma ordered
	

	Date diploma received at this office
	

	Date diploma mailed from this office
	


