Applying the ‘Stop Light Method’ Electronically 
Introduction:  The Stop Light Method of data organization is used to create a visual guide of student performance.  Usually, this is completed by color coding student scores that fall within a particular range.  For example, CRCT scaled scores that fall below 300 are highlighted red, student scores that range from 300-349 are highlighted yellow, and student scores that are 350 or above are highlighted green.  The color scheme corresponds to the stop light and implies the same message.  If a student score is red, the student should stop and receive remediation before continued instruction.  If the student’s score is yellow, a teacher may want to slow the pace of instruction to allow more time for the student to achieve at the highest level.  If the student’s score is green, the teacher may move on to new instruction.  This same method can be completed electronically using the Conditional Formatting tool in Excel.  While we are using CRCT scores and ranges to demonstrate this, the technique can be utilized for any electronic assessment file.  Also, the range of scores that correspond to each color is a user-option (you can modify the range to meet your unique needs).
1) Open your CRCT file and highlight the column that contains the first content area’s scaled scores (REASS)
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2) Select Format in the menu at the top of the screen>select Conditional Formatting
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3) The Conditional Formatting tool will appear.  Within the first blank box; type ‘150’.  In the blank box to the right, type ‘299’>Select Format
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4) Within the menu that appears, select the ‘Patterns’ Tab>Select red from the color options> Click OK
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5) Select Add
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6) Within Condition 2, type 300 in the blank box on the left and type 349 in the box to the right>Select Format
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7) Within the menu that appears, Select the ‘Patterns’ tab>Select yellow from the color options>Click OK
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8) Select Add>Within Condition 3, type in 350 within the box to the left and 450 in the box to the right>Select Format
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9) Within the menu that appears, Select the ‘Patterns’ tab>Select green from the color options>Click OK
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10) Select OK>This will format all students by the Stop Light Method
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11) To copy the information to a new column>highlight column>click on paint brush (format painter)>select the next area you wish to apply formatting to.
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