Engaged Learning Environment Management: Environment/Collection of Productivity


Classroom Environment
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When collecting class work or homework, have the students place their papers in a receptacle by the door. As students complete the class work, they may place their papers in the designated place. It is recommended that the number of students out of their desks be limited to keep down in confusion in the class flow of traffic. Even when allowing only one student at a time to be walking in the room, this method is quite efficient. 

If the assignment is lengthy, the students can also place the completed work as they leave class. Sometimes teachers may need to use an assignment as a “Ticket Out”. Dismissing students by groups or rows, will allow the teacher to see that all students have submitted work for that class assignment. If a student does not have the “Ticket Out”, that student may not leave the class. When students know this before the assignment is given, little time will be wasted in completing the work.

This method of collection of work allows the students to be responsible for submitting their own work. No one can later be blamed for misplacing work, very little academic time is taken for routine tasks and the teacher does not have to stop to handle papers. At the end of the given time for the assignment, the papers are collected from the Class Receptacle by the teacher and placed in a file labeled for that class. Once the students have this routine, there will be no disruption of learning. 
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Often students will need to submit work that is not completed at the given time that the class may have completed an assignment. These separate pieces of work can be easily misplaced or it may be time consuming to get that one piece of work with the similar class collection of work. An example of this is when students have been absent and have complete an assignment that was due days before they return to class.

A similar arrangement is used for the collection of work such as “late” work. The students place the papers in files similar to the Class Receptacle that are labeled by class period and placed by the Class Receptacle. Each class period will need a separate and labeled file. At the end of the day, papers are taken from the individual class stack and are already sorted according to class periods. This is a great time saver!

Collection of unwanted productivity or……trash:

This may seem like a simple task, but students may use this chore for an excuse at being off task on given assignments. Leave the trashcan by the door and require that students ONLY use it when entering or leaving the room. This method will surprisingly save quite a bit of academic time!
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“Late” Work Receptacles should be labeled by class periods
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Class Receptacle: 


for collection of student work








