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TEXTBOOK DISTRIBUTION VERIFICATION
Date Due:            January 


DISTRIBUTION VERIFICATION REPORT
 TEACHER: Part II
	School:                                                                                      
	Date:

	Signature REQUIRED

	Teacher’s Name:

	Teacher’s Email Address:                                                                                                  

	Teacher’s Signature:

	

	Department Chair’s Name:

	Department Chair’s  Email Address

	Department Chair’s Signature:

	Directions: 
1. Textbook Mangers, duplicate Teacher Distribution Verification Report form for each Department Chair. 

2. Department Chairs, complete your portion of the table located at the top of this page and duplicate for each teacher.

3. Teachers, after issuing books, complete your form with course titles – not subject- and number of books issued.

4. Teachers, return the completed form to the Textbook Mangers.

5. Textbook Mangers, verify that each teacher completed a Teacher Distribution Verification Report.
6. Textbook Mangers,  BRING the completed forms with the Building Distribution Verification Form 

to the Textbook Mangers’ Meeting in August.  High Schools must submit additional updates in January for all new semester courses.
.
 ( ELA             (  Mathematics              ( Modern Language              ( Science               (  Social Studies

*  All textbooks, for student use in school and at home, are issued through the MCSD Destiny software.




	
	Course Title
	Number of Students Issued a Textbook

	1. 
	
	

	2. 
	
	

	3. 
	
	

	4. 
	
	

	5. 
	
	

	6. 
	
	


DISTRIBUTION VERIFICATION REPORT
Part I: BUILDING


Signatures on this final Building Distribution Verification Report ensure that:

 1. Each and every student on your campus has been issued a  

     textbook for each and every class and

 2. Every textbook was issued to the student through Destiny.

	School:                                                                                      

	Signatures REQUIRED

	

	Textbook Manager’s Signature:
	Date: 

	Principal’s Signature:
	Date:


(Place this form as a cover page to the Teacher Distribution Verification Reports.)

Muscogee County School District, Secondary Education


